PrO\/ePrivacy

L
Q
>
0
X
o
=)
(o4

A Record of Processing Activities (ROPA) -whatitis
and six ways it can benefit an organisation

A Record of Processing Activities (ROPA) provides a comprehensive overview of how
personal data is collected, processed, stored and transferred within an organisation.
For some organisations it is a current EU and UK GDPR obligation but equally,

a well-maintained ROPA brings a multitude of benefits to an organisation.

What key components are included within a ROPA?

1. Purpose of Processing

This outlines the purposes for which personal data is being
processed. It includes details such as the lawful basis for
processing, types of data being processed and the
categories of the data subjects involved.

3. Data Transfers

If data is transferred to third parties or international
organisation, the ROPA should document the mechanisms
used such as standard contractual clauses or binding
corporate rules.

5. Data Security Measures

This section outlines the security measures implemented
by the organisation to protect personal data from
unauthorised access, disclosure, alteration, or destruction.

7. Data Protection Impact Assessments (DPIAs)
If DPIAs are conducted, the ROPA should include
summaries or references to these assessments,

including measures taken to mitigate any identified risks.
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2. Data Processing Activities

This is used to describe the various data processing activities
carried out by the organisation, including data collection,
storage, sharing and deletion procedures. It also covers the
systems and tools used for processing personal data.

4. Data Retention

The ROPA includes information on how long personal
data is retained by the organisation and the criteria used
to determine retention periods.

6. Data Protection Risk

The ROPA helps to identify data protection risk across the
organisation which in turn allows us to mitigate risk and
evidence compliance with data protection regulation.
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Common Lawful Bases for Data Processing

Data subjects have given explicit consent for their data to be processed for

specific purposes.

Processing is necessary for the performance of a contract and/or taking

pre-contractual steps.

Processing is necessary for compliance with a legal obligation that the

controller faces.

Processing is necessary to protect the vital interests of the data subject.

Processing is necessary for the legitimate interests pursued by the controller

or a third party.

Processing is necessary for the performance of a task in the public interest.

How can a ROPA benefit an organisation?

As well as being a current EU and UK GDPR obligation for some organisations, a
well-maintained ROPA brings a multitude of benefits to an organisation, here are just six.

1. Compliance with Data Protection Regulations
We've mentioned it above but a ROPA is a EU GDPR obligation,
having one in place allows organisations to demonstrate
compliance whilst ensuring transparency and accountability in
data processing practices.

Regardless of the outcomes of the UK data protection law
changes, a ROPA will remain a requirement of EU law. Therefore
if your organisation processes the data of an EU citizen, a ROPA
could still be a regulatory requirement.

3. Enhanced Data Governance

A ROPA promotes good data governance practices by centralising
and providing clarity on data processing responsibilities,
procedures, and accountability within an organisation.

5.Risk Management

By documenting data processing activities and associated risks
on a ROPA, organisations can better identify and mitigate
potential privacy and security risks. Recording and managing
risks is also an important aspect of evidencing compliance in
line with the Accountability principle.
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2.Facilitates Communication

A ROPA is a useful tool for communicating and gaining buy-in for
data compliance within an organisation. By showcasing data
processing practices key stakeholders can take ownership and
help maintain the ROPA whilst educating the wider business.
By maintaining a ROPA regularly the activity owners gain a
greater understanding of risk which in turn improves procedure.

4. Improved Data Handling Processes

The process of creating and updating a ROPA encourages
organisations to review and refine their data handling processes,
leading to greater efficiency and accuracy in data management.

6.Preparation for Audits and Investigations

In the event of regulatory audits or investigations, having a ROPA
readily available facilitates the process by providing
comprehensive documentation of data processing activities.

WWW.proveprivacy.com
hello@proveprivacy.com




